NOTES ON THE PREPARATION
OF THIS RETURN

1. Fill in all the columns of this Return, giving full particulars in the case of each pupil, as
ealled for under the various headings thereof,

2. The columns of the Return should be correctly added and the totals placed at the foot
thereol.

3. When, owing to the number of pupils, all the namnes cannot be included on one sheet of
the Return, use another sheet, paging it No. 2, and earry forward all totals, placing them in the
proper columns.

4. T'he Returns mwust embrace only the quarterly periods ending 31st March, 30th June,
30th September and 318t December, respectively, and should be prepared and forwarded imme-
l“."!'.l']_\' thercafter.

5. No Quarterly Grant will be paid until Returns have been received by the Department.

6. The total number of days in quarler means every day in the quarter, including Saturdays,
Sundays and holidays.

7. The aggregate number of days pupils in residence during quarler means the total number
of davs in residence of all pupils entered on the Heturn and is ascertained by adding the column
under the heading “Total number of days pupils in residence during quarter”.

8. The average allendance of pupils during quarler is ascertained by dividing the “Aggregate
number of days pupils in residence during quarter” by the “Total number of days in quarter''.

0. The amount per capita grant due for quarter is nscertained by multiplying the “Average
attendance of pupils during quarter’”” by the amount of the quarterly per capita grant. In no
cage, however, will payment be made for any average attendance in excess of the number of
pupils for which grant is allowed.

SPECIAL NOTE

A new number must be given to each pupil upon entrance to the school. On this Return
the names of the boys and the girls must be arranged consecutively according to numbers.
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I have carefully examined the within Return and liereby certify that it is correctly made
out in accordance with the instructions of the Departiment.
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NOTE

Principals will please be guided by the instructions printed on the last page.
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v R for Quarter
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NOTE—Additions to be correctly made and entered at'the foot of column.
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